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: Syllabus: 

Duration: 30 hrs 

 Introduction to Accounting 

 Introduction to Tally.ERP9 

 How to create company in Tally ERP9 

 How to edit a company in tally 

 Delete a company 

 How to create, view, alter & delete ledger in tally 

 Create party ledger or sundry debtors and creditors ledger in tally 

 Create purchase and sales ledger or account in tally 

 How to create/ edit/ delete group in tally ERP9 

 How to create multiple ledger in tally ERP9 

 How to create simple unit & compound unit in tally ERP9 

 Stock item creation in tally ERP9 

 How to create Performa invoice in tally ERP9 

 What is voucher type in tally ERP9, create edit and delete 

 How to pass journal entries of TDS in tally ERP9 

 TDS return filing online: due date and procedure for filing 

 Group v/s ledger 

 Shortcut keys 


